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TCDD Grant Application
Budget Example


Budget Summary

	Cost Category
	TCDD
Funds
	Match Funds
	Total

	
Personnel - Salaries and Wages
	
54,580
	
18,850
	
73,430

	
Personnel - Fringe Benefits
	
10,882
	
4,468
	
15,350

	
Personnel - Travel
	
2,607
	
0
	
2,607

	
Equipment
	
0
	
0
	
0

	
Supplies
	
1,585
	
0
	
1,585

	
Contractual
	
2,955
	
0
	
2,955

	
Other Costs
	
14,428
	
5,536
	
19,964

	
*Indirect Costs 
(Indirect Cost Rate: 10%)
	
8,704
	
0
	
8,704

	
Total Proposed Budget
	
$95,741
	
$28,854
	
$124,595





Additional Comments (if any): ________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________

*Note regarding Indirect Cost Rates: If your agency has a negotiated indirect cost rate, please enter that rate in the box provided. However, TCDD funds may be used to cover only up to 10% of your indirect costs, even if the indirect cost rate is greater than 10%. Indirect costs over 10% may be used as match. If you are including indirect costs in your budget and your agency does not have a negotiated indirect cost rate, you may enter and apply a rate of 10%. Information and instructions regarding indirect cost rates are included on page 11 of the Budget Instructions.
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Budget Summary – Salaries and Wages and Contractual Schedules

	
Salaries and Wages Schedule

	Salaried Staff
	Annual Salary
	Time on Project
	TCDD Funds
	Match Funds
	Total

	Position Title
	
	# of Months
	% of Time
	
	
	

	1. Project Director
	50,000
	12
	25
	12,500
	0
	12,500

	2. Project Coordinator
	40,000
	12
	100
	40,000
	0
	40,000

	3. Financial Manager
	70,000
	12
	20
	0
	14,000
	14,000

	4. Admin Assistant
	48,500
	12
	10
	
	4,850
	4,850

	5.
	
	
	
	
	
	

	Subtotal Salaried
	$52,500
	$18,850
	$71,350



	Hourly Staff (does not include Contractual Services)

	Position Title
	Hourly Rate
	# of Hours on Project
	TCDD Funds
	Match Funds
	Total

	1. Part-time Assistant Coordinator
	$20/hour
	104
	2,080
	0
	2,080

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	Subtotal Hourly
	$2,080
	$0
	$2,080

	Total Salaries and Wages
(This is the sum of the Salaried and Hourly subtotals.)
	
$73,430




	
Contractual Schedule

	Name of Consultant/ Service Provider (if known)
	Organizational Affiliation (if applicable)
	Nature of Services to be Provided
	# of Days or Hours of Service
	**Expected Rate of Compensation (per hour/day)
	Other – travel, per diem, etc.
	Total

	1. London Bridges
	Dramatic Results Consulting
	Evaluator services
	75 hours
	
$25/hour
	

	
$1,875

	2. TBD
	TBD
	Spanish interpreters
	24 hours
	$20/hour
	
	$480

	3. TBD
	Expert Translation
	Sign language interpreters
	24 hours
	$25/hour
	
	$600

	
Total Contractual
	
$2,955



Budget Detail – Justifications/Methodologies

a. Salaries and Wages – from Salaried and Hourly Staff Schedule	$73,430


Justification/Methodology:  Paid positions that will work on the project. See schedule for salaried and hourly staff.


Match:  Financial Manager will prepare billing and provide financial oversight of the project. He is projected to spend 20% of his time on the project.  
Annual salary $70,000 x 20% = $14,000

Admin Assistant will assist with communication, travel arrangements, development of materials, and completion of reports – projected at 10% of her time
Annual salary $48,500 x 10% = $4,850














b. Fringe Benefits		

1. FICA:  6.2%    	Medicare:  1.45%		$5,617


Justification/Methodology:  Tax withholding required by law
$54,580 total salaries x 7.65% = $4,175


Match:  $1,442
Financial Manager Annual Salary $14,000 x 7.65% = $1,071
Admin Assistant Annual Salary $4,850 x 7.65% = $371








$3,568

2. Retirement			

Justification/Methodology: The agency matches 5% of salaries for retirement for full-time employees. 
Project Director: $12,500 x 5% = $625
Project Coordinator: $40,000 x 5% = $2,000


Match: $943
Financial Manager Annual Salary $14,000 x 5% = $700
Admin Assistant Annual Salary $4,850 x 5% = $242.50










$4,650

3. Health Insurance			

Justification/Methodology:  The agency pays $250/month for health insurance for full-time employees. Project cost is allocated at the same percentages as salaries.

Project Director:  $250 x 12 months x 25% = $750
Project Coordinator:  $250 x 12 months 100% = $3,000

Match: $900
Financial Manager:  $250 x 12 x 20% = $600
Admin Assistant: $250 x 12 x 10% = $300 










4. Dental Insurance			$372


Justification/Methodology:  The agency pays $20/month for dental insurance for full-time employees. Project cost is allocated at the same percentages as salaries.
Project Director:  $20 x 12 months x 25% = $60
Project Coordinator:  $20 x 12 months x 100% = $240

Match:  $72
Financial Manager:  $20 x 12 months x 20% = $48
Admin Assistant:  $20 x 12 months x 10% = $24









$43

5. Worker’s Compensation			

Justification/Methodology:  Worker’s comp insurance is paid at .06% of employees’ salaries.
Project Director:  $12,500 x .06% = $7.50
Project Coordinator:  $40,000 x .06% = $24

Match:  $11
Financial Manager:  $14,000 x .06% = $8.40
Admin Assistant:  $4,850 x .06% = $2.91

$66,580 total salaries x .06% = $39.95











6. Other Fringe Benefits (please specify):  Education Assistance		$1,100

Justification/Methodology:  N/A

Match: $1,100
The agency offers education training assistance and college tuition reimbursement. The Project Director and Project Coordinator will benefit from project management training.  For the Project Director and Project Coordinator, a total of $550 for each will be covered with Match funds to assist with the cost of one project management course.

$550 x 2 employees = $1,100












$15,350

	Fringe Benefits Category Total	


c. Travel		

Personal Vehicle Mileage
Reimbursement Rate:	$.58/mile

Maximum Daily Meal
Reimbursement: $61 - $66/day

Maximum Lodging 
Reimbursement Rate:	$125/night (plus tax = $148/night)

Justification/Methodology:  Travel to workshops

Travel to Workshop in San Antonio, TX (3 workshops per year) 
Hotel: $125/night (plus tax) x 1 night= $148 
Per Diem: $61/day x 2 days= $122 
160 miles round trip x .58/mile = $92.80 
Total San Antonio Travel: $362.80 x 3 workshop trips= $1,088.40 

Travel to workshop in Dallas, TX (3 workshops per year) 
Hotel: $125/night (plus tax) x 1 night= $148
Per Diem: $66/day x 2 days= $132 
390 miles round trip x .58/mile = $226.20 
Total Dallas Travel: $506.20 x 3 workshop trips= $1,518.60 

Match:  N/A

















Out of Town Travel Expenses: $0
(itemize expenses excluding registration fees – e.g., airfare, lodging, meals, car rental, etc.)

	1.
	

	2.
	

	3.
	

	4.
	


$0

Subtotal - Out of Town Travel 
Justification/Methodology:  N/A

Match:  N/A







Miscellaneous Travel Expenses: $0

	1.
	

	2.
	

	3.
	


$0

Subtotal - Miscellaneous Travel 
Justification/Methodology:  N/A

Match:  N/A






$2,607

	Travel Category Total	







d. Equipment (Note:  Includes tangible nonexpendable items with a useful life of more than 1 year and an acquisition cost of $5,000 or more per unit.  However, if your agency’s capitalization threshold is less than $5,000, then that capitalization threshold must be used to determine if an item is to be budgeted as Equipment.)

Capitalization Level:   $2,500$0


Justification/Methodology:  N/A


Match:  N/A








e. Supplies	$1,585


Justification/Methodology:  

-General office supplies (e.g., pens, binders, paper, etc.) - $635
-One laptop computer for the Project Coordinator to use for grant activities such as presentations, curriculum development, and other grant requirements - $800
-Ink jet printer for printing project documents and forms - $150


Match:  N/A












$2,955

f. Contractual – from Contractual Schedule
Justification/Methodology:  Evaluator will create a review process to evaluate the effectiveness of the project by developing feedback methods, conducting user interviews and recording results for evaluation. Interpreters are needed to facilitate communication with project participants.

-Evaluator services – 75 hours to evaluate the project x $25/hour = $1,875
-Spanish interpreters – 4 hours/workshop x 6 workshops x $20/hour = $480
-Sign language interpreters – 4 hours/workshop x 6 workshops x $25/hour = $600


Match:  N/A



























g. Other Costs	
$9,993

1. Building Costs			

Justification/Methodology:

Office rental space = 1,900 sq ft
Space occupied by Project Coordinator = 400 sq ft
Monthly rent = $3,650/month 
Project share of rent = $3,650 x 12 months x 21% (400 sq ft/1,900 sq ft) = $9,198

Building rental in San Antonio for workshops - $115/day x 3 workshop days = $345
Building rental in San Antonio for workshops - $150/day x 3 workshop days = $450


Match:  N/A















$1,512

2. Utilities		

Justification/Methodology:  Cost of electricity for office space

Square footage of office = 1,900 sq ft
Space occupied by Project Coordinator = 400 sq ft (21%)
Average monthly cost for electricity is $600/month.

Project share of electricity - $600/month x 12 months x 21% = $1,512


Match:  N/A













$0

3. Equipment Rental/Leasing, Maintenance and Repairs		

Justification/Methodology:  N/A

Match:  N/A





$2,233

4. Printing and Copying Services		

Justification/Methodology:
Printing and Copying: Fliers that will be used for event outreach 
1,000 fliers x .50 each = $500
Curriculums will be used by event attendees to learn the material being presented: 225 printed curriculums x $6.50 each = $1,462.50
Postage: Mail out of fliers to potential workshop attendees 
500 letters x .54 each = $270

Match:  N/A












5. Communications			$690 


Justification/Methodology:
Cell phone for Project Coordinator only:  $50/month x 12 months = $600
Internet service for Project Coordinator:  $75/month for agency use x 10% (1 of 10 FTEs) x 12 months = $90

Match:  N/A









$5,536

6. Other (please specify):  Volunteer Taught Training 			Justification/Methodology:  N/A

Match:  $5,536
Two volunteers will provide 60 hours each of classroom instruction on grocery store purchasing skills to project participants and two volunteers will provide 60 hours each of computer training to project participants
Average hourly wage $21.36/hour x 240 hours = $5,191.20
Mileage reimbursement for all 4 volunteers = 600 miles x $ .575/mile = $345

	Other Costs Category Total	$19,964
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